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Quickstart Guide for 4th Judicial DA Discovery eDelivery System

Note: If Any Site is Unresponsive Follow the Instructions Under
“Internet Explorer 10 Issues”.

Registration
1. For best results, use Internet Explorer V.8 or later.
Navigate to site: https://www.4thdaoedelivery.com/

2. Select “Register”:

S 2l Tudicial Districe Atworney

Secure Discovery Delivery Web Site

Home About

LoG IN
Please enter your username and password. Register if you don't have an account.
Username
Password
Login

DADDY.COME

Gol M
VERIFIED & SECURED

VERIFY SECURITY

Athdaoedelivery.com
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3. Enter your personal information, noting the required
fields:

o i e e Secure Discovery Delivery Web Site

* Marked Fields are Mandatory

First Name*

Last Name*

Email*

Address*

City*
State* Co -
ZIP code™

Attarney License
MNumber*

Contact Number® Contact number should be of the format nnn-nnn-nnnn

Company Name

Password*

Reenter password*

4. Select “Submit” when done. Note that your user id is a
combination of your last name and your Attorney License
Number and can not be changed. You need to remember this
and the password you entered to access the download site
later.
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First Name*
Last Mame*

Email*

Address®

City*
State*
ZIP code*®

Attorney License
Number*

Contact Number*

Company Name

User Mame
Password®

Reenter password®

* Marked Fields are Mandatory

Tom

Tester

TTester@gmail.com

1 Four Winds Estates

Colorado Springs

co[]

80904

JT3T73T3

715-520-6000

Self

12 max

(Sini]

5. You will see

¥ th Juckcial Districe Mzoraey

Home About

the following message,

if successful:

Secure Discovery Delivery Web Site

REGISTRATION SUCCESSFUL. YOU WILL RECEIVE AN EMAIL WHEN YOUR ACCOUNT IS ACTIVATED

In addition,

email address entered above,

registered:

you will receive a confirmation email

to the

notifying you that you have

(pl)
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Totiect | Natice From The 41 Aol Oirict Amaindy - ¢Orbvery Regritrston
23 - CI—— : - - - 2 . | S : C L T IITY IS IIICN
Hello: Teen

Thank yeoa for regitenag with us. Our Discovery Departmens will notify you when your accosar is activited
Your Username is
This is an automated message from
Discovery Dege

El Paso Coanty District Attomey
105 E. Vermigo Ave

Colorado Springs, CO $0903
(719)5206000

NOTE: Please do not reply to this email
(Have a Nice Day)

(00 and is mrended only for the individual named 1f you are

CONFIDENTIALITY NOTICE: Thes emsail containg confidentaal inf,
(this emadl Please notify the seader nmedindly if you

not the intended recipeent, you should not read, disseminare, distribate of
teceived this emuil by stistake aad delete this emaidl frem your system

6. Our Discovery Department (719.520.6136/6121) will verify
the information you have supplied. When it is verified you
will receive email notification that your account is

active:
Subject: Discovery Account Status
_'X---u---1---|---1---1---3---|---
[ | T T T T T T T

Y our account has been Activated
Reasons: I have verified Tom Testers information. PL

7. At this point you can make requests for electronic delivery
of Discovery at our web site:

Requesting Electronic Delivery of Discovery

http://www.discovery.elpasoco.com/discoveryui/default.aspx
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eDiscovery Orders

Case Discovery Request

Customer Service: 719-320-6000
Requested (Today's) Date: 10/22/2012

Enter Defendant Name (i.e.. John Doe):  Tommy Tester
Enter Next Court Date: (Note: If Case Closed, Use Today): 12/12/2012 Ef‘__i
Enter The Case Number: 2012 - CR -~ 999999
Enter The Division: TEST ~
You Are: Attorney for Defendant -
Delivery Method: Window Pickup
Femrr e Window Pickup

Electronic Delivery

for “Delivery Method” select “Electronic Delivery”. Note:
if you select “Electronic Delivery” but are not registered

in our system, delivery method will be ignored.

Credit Card Payments

1. Your will receive another email when your Discovery Order
has been fulfilled and is ready to be picked up
electronically. Click on the payment link to pay by credit
card. Electronic Deliveries must be paid on line via
credit card. Please make sure you press the "BACK TO
DISCOVERY” button when done or your payment WILL NOT be
entered into our system and you will not get your delivery.

2. Once your payment is processed at the credit card site,
your discovery will be delivered in one of two ways:

a. For Files <= 10MB the files will be zipped into a
password protected / encrypted zip file and delivered
via email attachment as shown below.
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eDelivery From 4th Judicial DA - Discovery Order Number: 6690 is Attached & &

Inbox  x

Athjudicialdaevents@gmail.com = 9:38 AM (2 minutes ago) -
to me [~

4

Hello: Joe Lawyerman
Your Discovery Order Is Attached.

Please Click Here To Acknowledge Receipt

NOTICE: This is an automated email from The 4th Judicial District Attorneys Office.
This information is intended solely for: Joe Lawyerman. If you are not Joe Lawyerman, delete this email.

CONFIDENTIALITY MOTICE: This email contains confidential information and is intended only for the
individual named. If you are not the intended recipient, you should not read, disseminate, distribute or
copy this email. Please notify the sender immediately if you received this email by mistake and delete
this email fram your system.

E) Discovery_6690.zip
257K Wiew Download

Note that WinZip® (free version is OK) is required to
unzip this file. Click on the “Download” link to save
this file, then click on the link in this email to
acknowledge receipt of your discovery order. You will
not receive any more deliveries until you acknowledge
receipt of all previous discovery deliveries. Failure
to acknowledge recipt is cause for removal from the
list of approved Attorneys for eDelivery.

b. For Files > 10MB the files will be zipped into a self-
extracting executable (.exe) file and moved to our
eDelivery server. Continue with step 10 for pickup.

Downloading Discovery Files

1. Go back to the site: and enter your userid and password:
https://www.4thdaocedelivery.com/

1 4th Judicial Disericr Ateueney semre Dimv 3

LoG IN

Please enter your username and password, Regrster if you dont have an account

Password ssssssssss
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2. Select the file to download and select “Download” button:

[~ R Secure Discovery Delivery Web Site

Home About

DISCOVERY FILE DOWNLOAD
[ Sign Out ] [ Change Password ]

Please select one of the following files, and click the download button:

Download the selected file

Discovery_6690.exe

Internet Explorer 10 Issues
* Important Note for Internet Explorer 10 Users:

If you click SELECT and nothing happens, you are probably using
Internet Explorer 10. You have to Set Compatibility Mode as
follows:

Note: if you do not see a “Tools” at the top of your page,
right-click in the blue area at the top and check “Menu bar”:

e -
g\% http://www.google.com/ig P-ox

= iGoogle Google a Suggested Sites a Web Slice Gallery « e

Menu bar H—_

Favorites bar
1 v Command bar
GOL)S e v Status bar

Adobe PDF

+You Search Images Maps Play YouTube News

v Lockthe toolbars

Show tabs on a separate row

Select Tools—=>Compatibility View Settings:
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ooy R

|\|:_i>/||@ hittp s/ Ao, dthdaoedelivery.com/(FI0 O ~ @ B H E Google
File Edit ‘“iew
=

Favorites [k Help

Suggested Sites v @ Delete browrsing histary... Ctrl +Shift+Del
InPrivate Browsing Ctrl+Shift+P
Tracking Protection..

Active Filtering

Fix connection problems...

Reopen last browsing session

Add site to Start renu

Wiew downloads Ctrl+l
Pop-up Blocker 3
SmartScreen Filter 3

Manage add-ons

Compatibility Wiew butto

Compatibility Wiew settings
fevemrl v e fo e ol \

Compatibility Wiew Settings @ F

ﬁ ‘fou can add and remove websites to be displayed in
& Carmpatibiliey Wiew,

Add this website:

‘Websites you've added to Compatibility Wiew:

|| Display all websites in Compatibility Wiew
Display inkranet sites in Cormpatibility View
Download updated compatibility lists From Microsaoft

Learn more by reading the Inkernet Explorer privacy statement I

Close

Then Close, the website will refresh. If it doesn’t select F5.
In some cases you will have to close and re-open your browser.
You will have to sign in again. But the next time you go to the
website it should work fine. Continue with Select and Download
of the file.
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And save:

Self-Extracting Executable Discovery Files

Files downloaded from the server are self-extracting executable
files. You do not need WinZip to unzip them. Just save them
and double-click on the .exe file to extract the Discovery
Files.

JOWNLOAD

Password

File Download - Security Warning
lowing files, and click tl

d file

Do you want to run or save this file?

Type: Application, 939KB
From: daoedelivery

Discovery 6690.exe

] Name: Discovery_6690.exe

[ Run ][ Save ][Canoel]

: While files from the Intemet can be useful, this file type can
O potentially harm your computer. If you do not trust the source, do not
run or save this software. What's the risk?

For Windows users, the file will try to save to your “Documents”
folder:
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DISCOVERY FILE DOWNLOAD
Swes A

B
= » Libraries » Documents » w | +¢ || Search Documents Fel

Organize + New folder g== - (7]

—

¢ Favorites “ Documents library
B Desktop Includes: 2 locations

4 Downloads Name . Date modified Type i

?ﬂ.j‘_ Recent Places H

Arrange by:  Folder «

. | Desktop
-l Libraries
@ Documents
J’ Music
[&= Pictures

! Videos

8 Computer
& Local Disk (€ _ —— - e [ .

File name: | MRy N0

Save as type: | Application V]

= Hide Folders I Save I l Cancel ]

1. After you save the file, double click on the .exe file and
enter your password. The password is different for each
discovery order and will be given to you separately.

Windows Security Warnings

For Windows 7 users, you may get a security warning you that the
file you are downloading may be a dangerous file. Select Ignore
or Allow and download the file. For Windows 8 users, the file

may be blocked when you try to extract it. You may see the
following:

Windows found that this file is potentially harmful.

To help protect your computer, Windows has blocked access to this file.

Name: HotShut 1.1.exe

How this help protect m m 7?7

Select OK and right click the .exe file and select Properties:

10
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General Security | Details|

i HotShut 1.1

Type offile: Compressed (zipped) Folder (zip)

Opens with: ‘;‘ Windows Explorer , Change..
Location: C:\Users\ACK\Desktop
Size: 153 KB (1,56.719 bytes)

Size ondisk: 156 KB (1.59.744 bytes)

Created: 19 August 2012, 18:08:16
Modified: 19 August 2012, 18:08:16

Accessed: 19 August 2012, 18:08:16

Attributes: [ ]Read-only [ |Hidden Advanced..
Security: This file came from another computer | nblorck
and might be blocked to help protect | g
this computer.
OK . Cancel { Apply

Select Unblock and then OK. Double-click the file again and it
should extract.

For Mac Users

Note To Mac Users: Normally, a Mac computer will not recognize

AN

”

a windows “.exe” file and will not open it unless you have a
Windows emulation app. You can get around this with a free app

called The Unarchiver:

http://wakaba.c3.cx/s/apps/unarchiver.html

11
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The Unarchiver v3.7

15 a much more capable replacement for “Archive Unlity app”, the bualt-in archive unpacker program on Mac OS X The UnarchiverX

;-/ wle many more formats than Archive Utility, and to better fit i with the design of the Finder. It can also handle filenames i foresan
| ed with non-Engluh versions of other operat:ng systems. | personally find ot useful for openung Japanese archives, but it should handul
- L = o3 Just as well

sse and nstall - simply copy it wito yous Applications folder of whereever you prefer, and then set aschive filetypes 10 open using st Thes
3¢ vsual way, of by double-clicking the icon to show The Unarchaver's preferences

Supported file formats include Zip, Tar-GZip, Tar-BZsp2, RAR, 7.23p, LhA, Stufflt and many other old and obscure formats. See further down the page for
2 more complete list of supported formats

It sow has a new homepage

unarchiver.c3.cx

On the Mac App Store

Source code
Descussion thread

Once you download and install the app on your Mac,

N

associate any

it will

‘.exe” files as self-extracting. You will just

have to double-click on the Discovery XXX.exe file you
downloaded from our site and the app should take over and ask
for a password. Enter the password and select “extract”.

| 1) Discovery Order Electronic Delivery | 2 | [_

Extract to Directory:
|C:\User5 Documents \Discovery 6650 | I:I

[¥] Open Explorer after extract

Existing File Action: I

| I 4

| Show Contents | Extractin | [ Cancel I I

L password for zip extraction? g

Enter the password for Discoveny/20120618083636/04071 2CRI3588 htm
Lok | [ sk |[ cancel |

Acknowledging Discovery Receipt

1. Once the Discovery file has been downloaded,

you will

(pl)

receive an email asking you to acknowledge receipt of your

discovery order.

12
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Sent: Fri10/19/2012 11

Hello: Tom Tester

You Have Downloaded Your Discovery Order.
Please Click Here To Acknowledge Receipt

NOTICE: This is an automated email from The 4th Tsdicial District Attomeys Office. Do Not Reply

This information is intended solely for: Tom Tester. If you™sge not Tom Tester, delete this email

CONFIDENTIALITY NOTICE: This email contains confidential in:
not the intended recipient, vou should not read, disseminate, distribute or
received this email by mistake and delete this email from vour system.

From: 4thjudicaldaevents @gmail.com

To: Peter Leonard

Coc

Subject: eDelivery From 4th Judicial DA - Discovery Order Number: 6690 Please Acknowledge

I SRR SR R R S - SR B S 7 5 E)
=+ T T T T T T T T T T T T

ation and is intended only for the individual named. If vou are
v this email. Please notify the sender immediately if vou

Jan 2014

(pl)

Clicking on the link in this email provides the DA Office with a

receipt that you have picked up your discovery.

You will not

receive any more deliveries until you acknowledge receipt of all

previous discovery deliveries.

cause for removal from the list of approved Attorneys for

eDelivery.

Failure to acknowledge recipt is

2. When you click on the link, you will receive the following

acknowledgement:

$ s Judicial Disanict Anroraey

Case Discovery Receipt Confirmation

You Have Acknowledged Receiving Discovery Order

6690

Thank You
oK

NOTE: In accordance with the agreement you signed to ulttlize electronic delivery of

Dizscovery Orders, you are ackrowledging recelpt of the above Discovery Order. An

elecerontcally stgned Caze Discovery Cover Sheet haz been generated and ematled
to The 4th Judicial District Attorney s Discovery Department as proof of Deltvery

13
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Emailed Zip files and Downloading WinZip
Click on the link for WinZip

http://www.winzip.com/downwz.htm

Select This Button (you don’t need to fill in an email):

Enter your email address to receive product informatior
Note: We do not share email addresses with any third |
your ermail (optional)

view privacy policy

;. Download WinZip Now '\

&= Buy WinZip Now

V] Get WinZip Free

Select Save (could be different depending on Windows OS Version)

Do you want to run or save WinZip170_2.exe (360 KE) from install.winzip.com? Run Save o Cancel b4

Should save to the Downloads directory

Double click on WinZipl70 Setup

& DOWNLOADS

File Edit ‘iew Favorites Tools Help

eBack < "\) @ pSearch [{1‘ Folders v

fddress |59 C\DOWNLOADS

File and Folder Tasks = Projectx_0.90.4 FileFormatConverters
- Microsoft Corporation
<

7 Make a new folder

€3 Publish this Folder to the HP_UISE_boot
weh Gordianknot RipPack.0.35.0.5... HF Drive Key Boat Uity Pack,..
(57 share this Folder Hewlett-Packard Development. ..
Office20035P3-KB923618-Full. .. ",‘ﬁ WinZipl 70
0@ Office 2003 Service Pack 3 (3P3) \5}! WinZip 17 Setup
Other Places | TP Microsoft Corporation 3 WinZip Computing ‘\

wge Local Disk () ‘
B My Documents '
g My Computer

58 Iy Metwark Places

vid Team

‘ Avid-1.3.2-20110601
‘ w

Follow the installation instructions accepting defaults.

Download the Discover.zip file from the email you received.

14
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Right click the .zip file and select Extract

f . Activate WinZip before your trial runs out
W Purchase risk-free TODAY from our secure

Folders in WinZip Filz x

31 [Discowery_ *zip]

# [T Discowery m

¥ Open Folder

o < Delete..,
Select All Chrl+a
Invert Selection
Select Files. ..

Rename Folder. ..
Send Selected Files To 4

When WinZip launches, select “Use Evaluation Copy”

WINZIP Thank you for downloading WinZip!

- WinZip makes it easy to:
= — I: * Zip and unzip files instantly
= * Encrypt and protect as you zip
— « Safely share large files via SkyDrive, Dropbox
and Google Drive
g = Convert to PDF, add watermarks, resize photos and more

WinZip 17

cnet Express Purchase ‘

l By Mow ] [ Use Evaluation Yersion ] "‘

Reqistered ko | |

Reqgistrationdctivation code: | |

Then extract. This shows extracting to the desktop

15
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Extract - C:\Documents and SettingsidaobassiDesktopiDiscovery 71467 zip

Eutract to: | C:hDocuments and Settingzhdaoh
1 = @ Desktop ~ F
= {,l by Computer
Desktop \5 3% Floppy [#&:)

g Local Disk [C:)
D L4 DVD-R&M Drive (D]

kuy Documents

58 _ v

My Computer Files Open Explorer window

(%) Selected files/folders

o [ Ovenwiite existing files
‘g () &l flesffolders in curment folder

My Nomwork | (0 Allfles/lolders in archive [ kip olderfiles

Hel
Places () Files in Archive: I:l =

Enter the password (explained in registration email).

Decrypt

MOTE: The pazsword will be applied to files vou zubzequently add to or
extract from the current archive and will be automatically cleared
when the archive iz clozed.

- Enter paszword:

- | |

Hide the password "\

. Ok Cancel ] [ Help ]

The files will be extracted to a folder called Discovery

ringsidaobass\Desktop

?{ Ciscovery 777
ﬂ{‘ 523 kB
i My Compuker
Shiorbouk
1 KB

16
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To a timestamped subdirectory
f_ SEdrLrt ll =] FOJETS 00

ettingsidanobassiDeskkop Discavery

2 | D 20121217152310 D 20130109105501

The files for discovery will appear just as they do on a CD.

Click on one of them and the “1” directory. There is also a
cover sheet included and an index page:

Jacbass\Deskiop\Discoveryl20130109105501

o |
. (_ HTML Docurnent
L 3KE

L=y Cowver Sheet For 1, header

3035924503 615 x 123
Adobe Acrobat Document Bitrmap Image

Click on the image file to open

QO »

4043004 4049005

End of Document
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